2012 WCYO Garden Party Parent Volunteers
Friday, June 1 through Monday, June 4 
If you have any questions, please contact Terry McManus at 203-894-1668, tamcman@sbcglobal.net, 203-837-6494 (cell)

* SYMPHONY ORCHESTRA PARENTS *
Please see the note at the end of page 3 about the work SO musicians will do immediately after the final performance.

FRIDAY, June 1

Pick up music stands from RHS 
2:30 p.m.
Meet Terry McManus at the side door of the Ridgefield High School auditorium to pick up RHS music stands and RSO music stands and deliver to the slate patio under the tent at Bernard’s Restaurant.  
· Tim Dalton 
· Suzy Tuthill

Pick up timpani from ERMS 
3:00 p.m.
Pick up timpani from East Ridge Middle School between 3:00 p.m. and 3:15 p.m. (after the buses leave) and hold until Sunday.  Laurie Kenagy will be there to help load the timpani
· Aileen Lindner

Pick up bass drum and other percussion equipment
· Laurie Kenagy

SATURDAY, June 2

Set up tables and chairs at Bernard’s
10:00 a.m. to noon
Look for Terry McManus or Sarah Bouissou. Put different chairs go at the back of the stage area (with music stands in the front of the stage. Laurie Kenagy will set up the stage.
· Caro Giordano
· Carmel Cassidy
· Margaret Delinger
· Denise Harvey
· Pat Virgo
· Liz Gabriele
· Yongda Zhang
· 
SUNDAY, June 3

Arrive at Terry McManus’ house at 8:30 a.m. to deliver silent auction items to Bernard’s (Terry lives on the Route 7 end of Florida Hill Rd in Ridgefield).
·  Selena Wong
·  Carmel Cassidy
·  Yvette Marks
·  Stephen Kim

Set up auction area & clean off chairs 
9:00 a.m. to 11:00 a.m.
Look for Cindy Rodgers and Laurie Kenagy who will be there at 8:30 a.m. Wipe morning dew from chairs (Terry will bring towels.)  Put auction items on tables, decorate tent, etc.
·  Selena Wong
·  Laura Ye
·  Andrew Ye
·  Poh Kerr
·  Pat Del Monaco
·  Terry Ullman
·  Jennifer Reid


Continue set up of auction area 
11:00 a.m. to 12:00 p.m.
Look for Cindy Rodgers or Terry McManus. Continue to decorate if needed, put up signage, keep an eye on things when set up is done, etc.  
· Leslie Connito 

Order and deliver snacks for musician tent.  Buy and bring 10 Stop & Shop cookie buckets for musician tent.  Deliver to Terry before 3 p.m.  Buy 10 cheese and 5 pepperoni pizzas (double cut) to be delivered to the musician tent by 3:15 p.m. You’ll be reimbursed for cookies and pizza.
· Cookies: Denise Harvey
· Pizza: Maryjane Kresic



Meet Mr. Marconi and other town officials when they arrive, introduce them to WCYO leadership and help them find appropriate seats for the first performance.
· Bill Joyner

Check in guests
1:30 p.m. to 2:30 p.m. 
Report to check in table. Work with guest list, take money, handout programs, etc. No performances are going on during this time.
·  Lauren Sugar
·  Joanne Cameron
·  Laura Ye
·  Andrew Ye
·  Irene Sweet
·  Poh Kerr
·  Veronica McNicholas
·  Priya Iyer

Continue to check in guests
2:30 p.m. to 3:00 p.m. 
Report to check in table. Work with guest list, take money, handout programs, etc. This is during SE and SO performance(s) so you’ll listen to them from the check-in table.
·  Sonya Singh-Smith
·  Veronica McNicholas


Help during silent auction 
2:00 p.m. to 2:30 p.m.
Walk through auction area, encourage bidding, answer questions, watch for filled bid sheets, etc.
· Sherry Renne
· Joanie Garbow
· Adrienne Hance






Help during silent auction 
3:15 p.m. to 3:45 p.m.
Walk through auction area, encourage bidding, answer questions, watch for filled bid sheets, etc.
· Sherry Renne
· Jackie Taylor
· Joyce Sternberg
· Lisa Moran
· Lauren Ambler
· Deb Rakich

Help during silent auction
3:45 p.m. to 4:15 p.m.
Walk through auction area, encourage bidding, answer questions, watch for filled bid sheets, etc. *At 4:00 p.m. ‘close’ the bidding at each item.*  Then put checkout instructions throughout the area.
· Dolores Tufariello
· Jo Ann Duncan
· Maryjane Kresic
· Claire Roehl
· Maya Furrer
· Ellen Belok
· 

Coordinate NCL help with hors d’oeuvres and food from 3:00 p.m. to 4:30 p.m. Carmel  will seek out Sarah either Saturday a.m. or Sunday a.m. to discuss a plan.  The NCL mother/daughter teams are scheduled from 2:30-4:30.   
· Carmel Cassidy (and Connor Cassidy)


Help at live auction 
4:15 p.m. to 4:45 p.m.
See Laurie Kenagy a few minutes before the start of the live auction. Monitor the live auction, gather information from high bidders and record results.
· Ginny Konopka



Check Out Table 
4:15 p.m. to 5:00 p.m. 
Report to the check out table. Be at the check out table for potential early departures – collect money, bid sheets, frames and clipboards; record purchases, etc.  This is during the Live Auction.
· Sonya Singh-Smith
· Sunanda Nagpal
· Victoria Cory
· Margaret Delinger

Check Out Table 
5:00 p.m. to 5:30 p.m. 
Report to the check out table. Be at the check out table for potential early departures – collect money, bid sheets, frames and clipboards; record purchases, etc.  This is during SO and WE performances so you’ll listen from the silent auction tent.

· Julie Skaller
· Sonya Singh-Smith
· McKell Kane
· Sue Walker

Check Out Table 
5:30 p.m. to 6:00 p.m. 
Report to the check out table. Be at the check out table for potential early departures – collect money, bid sheets, frames and clipboards; record purchases, etc.  This is during SO and WE performances so you’ll listen from the silent auction tent.

· Jeonglim Han
· Bo Qu
· Sue Martin
· Ros Hooley  
· Sue Walker
· Julie Skaller
·  



FINAL Check Out Table 
6:00 p.m. to 6:30 p.m. 
Report to the check out table. Be at the check out table to collect money, bid sheets, frames and clipboards; record purchases, etc. 
· Lisa Wroblewski
· Valerie Schanzer
· Gary Schanzer
· Jane Donnelly
· Jeonglim Han
· Bo Qu
· Sue Martin
· Susan Farmer
· Irene Sweet
· Karen Dolan

Floater – Checkout process
Report to Terry. Float around the checkout area and silent auction tent to anticipate and handle the unexpected: help direct people to the checkout table, keep any lines moving, answer questions, retrieve any missing bid sheets from tables, etc. 
5:00-5:30 p.m.*
·  Laura Ye
5:30 p.m. to 6:30 p.m.*
· Ginny Konopka
* This is during SO and WE performances so you’ll listen from the silent auction tent.

Tear Down
At the end of the Garden Party performances, immediately direct SO musicians to move and load music stands, collapse and stack chairs on carts under tents, then collapse silent auction tables.etc.  
· Dave Schupmann

[bookmark: _GoBack]MONDAY

Return music stands to RHS (by 6:30 a.m.) – continued on next page.




MONDAY

Return music stands to RHS (by 6:30 a.m.) 
Bring your vehicle to the garden party on Sunday and the Musician Crew will load the stands in your car so you can return them on Monday. Leave the stands on the racks in the RHS back hallway by the side entrance.  
·  Krysta Townsend
·  Jackie Joyner
· (Nadya Antoindes will help unload)

Return timpani to ERMS between 8:00 a.m. and 8:15 a.m. (after the buses leave). Laurie Kenagy will be there to help.
· Aileen Lindner

Return bass drum and other equipment to ERMS between 8:00 a.m. and 8:15 a.m. (after the buses leave).
· Laurie Kenagy

*******   PLEASE NOTE **********
SO Musicians will stay at the end of the Garden Party to move and load music stands, collapse and stack chairs on carts under tents, then collapse silent auction tables.etc.    

** Parents, plan to take your musician’s instrument immediately after the final performance so they can start and complete their work quickly. **

THANK YOU!
******************************
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